REQUEST FOR PROPOSALS

REVIEW OF APPLICATION FOR SITE LOCATION APPROVAL

OF A LANDFILL EXPANSION
(DATE)

I. Purpose
(Organization Name) seeks proposals from qualified firms to provide professional engineering services for the review of an application for site location approval (Application) for a proposed landfill expansion.  Review of the application must be performed in accordance with Section 39.2 of the Environmental Protection Act (415 ILCS 5/39.2) and the ______________ County Pollution Control Facility Siting Ordinance.  Proposals shall consist of: 1) a Statement of Qualifications; and 2) a Statement of Interest (described herein).

II. Submittal Information
To be considered, proposals must arrive at (Organization Name) by (Time) on (Date).  Each respondent must submit one (1) original and five (5) copies of the entire proposal.

Proposals should be sent to:



(Organization Name, Contact & Address)







Questions should be directed to (Contact Name & Phone #).

III. Background
______________ County is located ________________________________ and has an estimated population of ________ people.  The County’s Solid Waste Management Plan was adopted on (Date), with five-year updates adopted on (Dates).  The County anticipates the filing of an application for siting approval from (Facility Name) in the coming months.  The goal of this RFP is to select an engineering firm to review the Application for the County. 

Located near the Village of ______________, (Facility Name) disposes of approx. ______ tons per day of municipal and non-hazardous special waste.  The facility is owned and operated by (Facility Owner/Operator).  Plans tentatively call for a (lateral/vertical) expansion of approx. ____ acres. 

IV. Project Supervision
Supervision of the engineering services associated with the review shall be under the direction of the chairperson of the County Board’s Pollution Control Facility Committee (Committee), who may delegate supervision to (Organization Name).

The Pollution Control Facility Committee is a temporary committee that will not be assembled until after the Application has been received.  Therefore, any work performed by the County Board to select an engineering firm under this RFP prior to receiving an application will be handled by the County Board’s standing Solid Waste Committee.  Once the Application has been filed and appointments to the Pollution Control Facility Committee are made by the County Board chair, supervision of this project will then fall under the authority of the Pollution Control Facility Committee.

V. Scope of Services
The selected firm will be required to provide the following services:

A. Assist the County with review of the Application in accordance with Section 39.2 of the Environmental Protection Act (415 ILCS 5/39.2), the __________ County Pollution Control Facility Siting Ordinance, the __________ County Solid Waste Management Plan, and standing agreements between the County and the landfill. 

B. Assess and advise on the appropriateness and completeness of the Application. 

C. Participate in Committee meetings and other pertinent meetings as requested.

D. Make recommendations regarding the public hearing process.

E. Actively participate in the public hearing process as needed, including providing testimony and presentation of evidence.

F. Prepare a summary report for the Committee which summarizes and analyzes the Application and the approval process, including all evidence and testimony from the public hearings.

G. Prepare reports on finding of fact (if requested) and make presentations and/or recommendations to the Committee regarding the same.

H. Other services as directed by the Committee or (Organization Name) staff (if designated the authority to do so by the Committee).

VI. Statement of Qualifications
The Statement of Qualifications shall include complete information which will assist the Committee in determining if the respondent is qualified to provide the specified services.  Each proposal must contain the following:

A. Complete background information on the firm, including, but not limited to, overview of the company, number and type of employees, principals or partners, areas of specialization, location(s) and other information that would indicate the necessary qualifications to accomplish this project.

B. List the personnel which will be assigned to this project, and describe their education, qualifications, licenses and experience.  Identify each person’s specific responsibilities with respect to this project. 

C. Identify any subcontractors, if any will be used, and their specific responsibilities.  Provide background information on each subcontractor.

D. Describe your involvement in projects of similar size and scope, providing the name, address and telephone number of at least three references.

E. Include evidence of insurance for the following coverages:




i) General Liability




ii) Auto Liability




iii) Worker’s Compensation




iv) Professional Liability
F. Identify any special equipment, software or procedures available to the firm which will facilitate completion of the activities described herein.

VII. Statement of Interest
The Statement of Interest for this project shall include a detailed description of services to be provided and any other information requested herein.  The Statement of Interest must include the following:

A. State in clear terms your understanding of the proposed project and describe in narrative form the approach which the firm plans to use to complete the stated Scope of Services.

B. Describe in outline form the proposed work plan, including an estimated number of hours to be committed to the project by each person involved.

C. Present a schedule or time line for completion of the entire project.

D. List any terms or conditions which your firm would require in the subsequent contract which are not included herein.

E. A statement disclosing and describing any current or past affiliation, either by partnership, ownership or contract with the applicant, its parent company, or any of its affiliated companies.

F. Include any other information believed to be pertinent, but not specifically mentioned in this RFP.

G. Do not include pricing information with your proposal.  Pricing will be negotiated as detailed under Section VIII. 

VIII. Selection Process
The County will review all proposals which are submitted prior to the deadline.  The County reserves the right to reject any or all proposals or cancel the selection process at any time.  The County also reserves the right to request additional information or clarification from respondents, or to allow the correction of errors or omissions.  Cost will not be the sole determining factor in selecting a firm. 

The Committee will select the top three firms which it determines to be the most qualified to provide the services requested.  The Committee may require each of these firms to make a presentation to the Committee regarding its qualifications to perform the project.  The top three firms will then be ranked in order of qualifications.  The Committee will then attempt to negotiate a contract at a fair and reasonable price with the top-ranked firm.  If unable to negotiate a contract with the top-ranked firm, negotiations will be terminated and the Committee will then initiate negotiations with the second-ranked firm.

The Committee shall have the final authority and discretion to make a selection based upon the qualifications, responsibility and capabilities of respondents, the fairness of price and other factors.  Any decision by the Committee shall be final.  The County will not be liable in any way for the costs incurred by respondents in replying to this RFP or the costs incurred in making a pre-selection presentation to the Committee. 

The contracted firm shall be able to provide the desired services at the time the Application is filed, whenever that may be.  In the meantime, the County shall keep the contracted firm apprized of any happenings leading up to the filing.  

